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INITIAL LOGIN

The login procedure for CD4 is the same as it was for CD3—only a personal email address and
password are required. To log in, use https://desktop.loc.gov/. \
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(CD3—Login Screen)

CD3 (Preferences Set Up)

(CD4—Login Screen)

PREVIOUSLY, when logging into CD3 for the first time, users were prompted to set up their
Preferences (i.e., the list of cataloging resources they will access most often) by means of a

three-step process.
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CD3—Step 2: Your Desktop Configuration: (partial screen view)

CD3—Step 3: Table of Contents Preferences: (partial screen view)



https://desktop.loc.gov/

CD4 (Preferences Set Up)

When logging into CD4 for the first time, users are not prompted to set up their Preferences as
with CD3, instead they will be greeted by a simple search box with “Core resources” showing
as the default resource type. From here, users may begin searwhtaway.

EE Cataloger's Desktop Support | Logout
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v

Core resourcesm @ Advanced search | D Help

2014, Issue 3, September 2014
ISSN: 1551-2185

The Library of Congress

Cataloging Distribution Service

Washington D.C

© 2014 by the Library of Congress except within the U.S.A

The resource types in CD3 were configured in three categories:

‘Core resources Q

o o o g My resources o
CD4 has a similar configuration with a newly upgraded set of Core Resources.

Core Resources: 25 pre-defined resources used most frequently by Desktop subscribers
My Resources:  a customized list of resources a user will consult on a routine basis
All Resources: 300+ resources of the most widely used standard cataloging documentation

Users may change the default resource type setting by clicking Preferences.

\
JEE Cataloger's Desktop Support | Logout

Favorites > Search Contents Welcome Preferences  Help I

‘ Core resources  Q @ Advanced search | D Help
My resources
All resources

This will open the Manage Preferences screen from which users can customize Desktop and
select the resources theywill need to access most often.

Manage preferences Help
neral preferences W
== 1 |
ROA preferences W
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CD4 (Preferences Set Up) contd)

GENERAL PREFERENCES (1): Change resource type setting here. Then chck ‘Apply.”

Geners| preferances

Language English
First Mame nna

Last Mama IFe'ris

Mumber of hits ]

Inactivity imeout

‘Wam before timeout

Default homepage Saan

Core Resourghs |

My Resources

Default resource ==t

@ Interface language: Pleass select the wser interface langusge you would prefer to see.

€ Your name: Please specify your first and last names.
Mote: The names your provide hers are used solely for sccessing Catsloger's Deskiop and will not be
shared with others.

© Search results: Please specify the number of hits to display per search resulis page.

© Session timer: Specify how long your Cataloger's Deskiop session should last.

@ Default homepage: Salect whether you want the Search page or the Contents page as your
homepage.

© Default resource set: Select what resource sat you want to search by defauli.

Apply | Cancel |  Restors o default

RDA PREFERENCES (2): Use institution login and password here.

ROA preferances

RDA Username
RDA Password

P
—

@ RDA: Enter your ROA Usemname and Password in order to scoess the ROA resounces.
Mate: If you do not have and RO login, click HERE to sign up for RDA.

tpply | Cancel | | Restors to defautt

RESOURCE PREFERENCES (3): Select types of resources used here.

Fesource preferences

.Y

This page sllows you to make basic

Content Preferences section.

Language of resourcesichocse all that spely)

chaoices sbout the type of resource you would like to noutinely consult. Please take a few momenis to complete this page. This will
help Cataloger's Deskiop focus your sesrches on the resources that best meet your needs. Your choices in this section sffect what is svailable on the Table of

O english (I Deutsch [ Espafiol (1 Frangais [ italiane
karean O Partugués O 5uomi ] Svenska

Material typefchoose all thaf sppiy)
[ Graphic materials

O Cartographic materials [ Metadata

Classificstion(choose ail thst apply) OiecOpewey Onum Ouoc
Subject hesdings Orcsq00mesH
OBocks [ Electronic resources O Maoving imsges

[ Rare materials
[ Music & sound recordings [ Serisls & integrating resources

Apply | Cancel | | Restors to default |

TABLE OF CONTENTS PREFERENCES (4):

Select most-used documentatlon here.

[Table of Contents. preferences

O AACRZ Rule Inferpretations of Library and Archives Canada

O AACRZ Anglo-American Cataloguing Rules

O AAT: Art & Architecture Thesaurus (Gety Instiute)

O Agricuftural Thessurus (Mational Agricultursl Library)

O ALA-LC Romanization Tables

O Al Movie Guide (Al Media Guide)

O &l Music Guide (All Media Guide)

O American Anfiquarizn Socisty Catalog

O Amicus {Library and Archives Canada)

O AMIM: Archival Moving Image Materials

O Anonymous Classics : & st of uniform headings for European literstures. ([FLA)
O Anonymous Classics: African Literafure {IFLA)

O Arabic Cataloging Manusl (MELA)

O Arabic Cataloging Manual [Princeton University)

O Arabic NACO Manusl {Princeton University)

O Arabéc Union Catalog

O ArtLex Art Dictionary (Michae! Delahunt)
O Authorities & Vocabularies

O Authority Tools for Audiovisual and Music
O Autocat {Syracuse University)

M B Genorschical Mames (B Intearated | and Mananement Fuores)

Catalogers (OLAC)

In the Resources preferences section, you described the type of cataloging that you do.
adjust that selection, make your choises and click on the apply button at the bottom of this panel.

The list shows what resources mateh that configurstion. I you would like to

[Clearal PN

Apply Cancel

NOTE: Whichever resources are checked in the Table of Contents Preferences (4) will be
displayed as My Resources from hereon in. Once users have configured all their Preferences,

they should not have to return to these set up screens again.




NAVIGATION

PREVIOUSLY with CD3, users performed certain functions and navigated in Desktop by
using icons* on The Rail, a vertical sidebar found on the left side of the Table of Contents pane.
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The Library of Congress

Welcome to Cataloger's
Desktop

(CD3—The Rail)

*The icons shown above are divided into color-coded sections for the purpose of this demonstration.

The next section shows the former CD3 functions icons and their corresponding icons in CD4.

CD3 FUNCTIONS

e
Used to hide or display the TOC pane

Hide/Show Rail Pane:

CD4 FUNCTIONS

Hide/Show Contents: Used to close TOC in document view

o ©

Hide contents Show contents

0
Start Over: Returns to beginning

)

Returns to a particular search term

Start Over: Returns to blank Search screen




CD3 FUNCTIONS CD4 FUNCTIONS (conta)

Quick Tasks: Used to support specific Browse by Task: found under

cataloging tasks or special searches ;
Browse D‘_\u‘ Title Browse D}' Material T}'DE Browse b}f Task

Quick tasks: Autherity Control

Classification
Descriptive Cataloging
Subject Headings

Find a MARC code

iscrssion list

Cataloging Task: found Mg Contents |

Cataloging Task v

Authority Contral (1)
Descriptive Cataloging (1)

g

Quick Filters: Used to temporarily consult types Browse by Material Type: found under
of materials users do not catalog on a routine basis

Browse by Title I Browse by Material Type I Browse by Task

Baooks

Cartographic materials
Electronic resources

Graphic meterials

Metadats

Mowing images

Music & sound recordings
Rare materials

Serials & integrating resources

Quick filters

BEEREEEER

Resource filter: found under
Resource filter

Use the menu's down-armow fo select which set
of resources fo view or search.

Collapse TOC:

Used to compress the TOC after it has been expanded

Clear TOC Checkboxes:

Used to un-check selected resources

Clear/Collapse all: found after performing a search

Clear all — Collapse all




CD3 FUNCTIONS

(=

Preferences:

Used to refine the list of resources most relevant to a user’s needs

General Preferences

Used to establish a user’s identification for login purposes

— Your Desktop Configuration

CD4 FUNCTIONS (contd)

See CD4 (PREFERENCES SET UP) earlier

Used to specify the type of cataloging a user will perform routinely

i Table of Contents Preferences

Used to set the list of resources a user will be consulting most often

b What New?
Provides alerts to changes made to resources in
the current issue

What’s New? found under | SUPPO't

Acknowledgments
Acronyms

Contact Us
Feedback

Training & Tutorials

| What's new? |

Cataloger’s Desktop Acronyms:
Used to clarify resource titles in the TOC pane

Support

Cataloger’s Desktop Acronyms: found under
Acknowledgments
Contact Us
Feedback

Training & Tutorials

What's new?

“ Help:

Used to access training resources
and other informational documents

Help links are found throughout Desktop
m Help Favorites|Help

Training resources: found under

Manage preference

A,
LB Table of Contents:
Used to return to the TOC list from the Preferences,
Hit List, Bookmarks, or Session History panes

Back to Search Results:
Used to close TOC in document view

I « Back to search results I




CD3 FUNCTIONS

e .)I
S| Hit List:
Used to display the search results or “hits” after
a search is performed

Drill-Down: Used to pinpoint
the most relevant resources for a search

#=8 Clear Search: Used to clear
the search box and return to TOC pane

wf Bookmarks & Saved searches

<] Session History

EAVORITES

CD4 FUNCTIONS (conta)

Hits are displayed under “Results found” after each search

|h'|ain entry X|My resources

Search: main entry

Results found : 477 <<[Prev12345678 .24 Nextp>

See Facets which allow users to further
refine their searches

[Refine your search |

Source Document v
Cataloging Task v
Material type v

2

Start Over: Returns to blank Search screen

Bookmarks, Saved Searches &
Session History functions will be
discussed in the next section:
FAVORITES

In CD3, users were able to customize their preferred resources by creating bookmarks, adding
notes, and saving search strategies for future reference.

D REBE & & N

| ERB| ® & &

(CD3—Document Toolbar)

In CD4, all of these customizations are available with the addition of two new enhancements
that allow users to create URL hyperlinks for shortcuts and to organize specific information into
folders. Click on Favorites to access these customizations.

JEE Catajeger's Desktop

Favorites > Search  Contents

Support Logout

Preferences Help




FAVORITES (contd.)

The Favorites functions can be accessed from one central location.

Favorites Help Show: @ py items O Shared (O Both
Folders w
I 1 |
Sooumarks w
| 2 |
ssion History 3 ~
= |
aved Searches w
B 4 |
hortzuts L} il
E |

FOLDERS (1): An item must be created in another function before it can be inserted into a folder.

Folders ~
Folder Name: | Save @ Add favorites to a folder:
@ My | o 1. Select a favonte by checking the box to the left of a favorite name.
My items () Shared 2. Type a folder name into the Folder Name field.
3. Click on the Save button

BOOKMARKS (2) E: This function was available in CD3. Bookmarks may be inserted into a folder.

Eookmarks ~

[ [ © 26.5A Series (Coll + Proper Name x-ref) Edit
M [ @ H 460 Name Changes in Non-Jurisdictional Corporate Bodies Edit

| Select this bookmark to add to a folder. | _

SESSION HISTORY (3) : This function was available in CD3.

Session History ~

Current Session History

Session Name Save | @5ave session history:
1. Type a session name into the Session Name field.
2. Click on Save button.

Saved Session Histories

SAVED SEARCHES (4) : This function was available in CD3.

Saved Searches ~

[0 @ © Fictitious characters Edit

(NOTE: In order for saved search titles to display, click the Both button | Show: OMy items O Shared |© Both ﬂ)

SHORTCUTS (5) : This new function creates web links that are transferrable to other locations/documents.

Shortcuts ~
Page 1 of 1

O & & scmclsl_F_633

T~

You can copy this web address:
http.//desktop.loc.gov/saved/F_633_ Literary_Authors._Subarrangement_of_Works
or create a shortcut by dragging the following link to your computer's desktop:

F_633_ Literary_Authors:_Subarrangement_of_Works




SEARCHING

In CDA4, the resources selected in a user’s Table of Contents Preferences wi
have a major effect on which resources display first when initiating a searc
NOTE: Each of the three resource type categories is still readi i

from the drop-down box next to the search box.

Core resources [ =]

ources

All resources

FACETS

CD4 has enhanced navigation by providing faceted searching which allows users to refine or
“filter” their search results according to sev,eﬁ pre-determined categories.

V4

y 2
v Su
[EE Cataloger's Desktof P
Favorites > Search  Contents Welcome Preferen
Refine your search /‘subjem heading My resources QO |IE R
Search i
Source Document v = B
Subject Headings Manual (439) Results found : 759 <<Prev12345678..38Next>> Sortby
Descriptive Cataloging Manual - Public Relevancy
Sections (70) 1 008/11 Subject Heading System/Thesaurus
MARC 21 F t for Authority Data
o ermatior Authenty Lial Descriptive Cataloging Manual - Public Sections — Z1. Name and Series Authority Records — 008 Fig]
MARC 21 Format for Bibliographic Data 008/11 Subject Heading System/Thesaurus ... 008/11 Subject Heading Sysiem/Thesaurus General
33 RDA Chapter 10 for family names assure that the NAR 008/11 is set to "n.” Corporate names for high d
Subject Cataloging Training Guide (33) religious officials ...
Classification and Shefflisting Manual Library of Congress April 1. 2014 - Resource Type: Description, Guidelines or rule interpretations
Show more 2 H 200 Preparation of Subject Heading Proposals

Subject Headings Manual — Making Subject Heading Proposals — H 200 Preparation of Subject Hea
H 200 Preparation of Subject Heading Proposals ... Subject Headings Manual ...
Cataloging Task ~ Library of Congress February 1, 2014 - Resource Type: Subjects, genres, or thesauri, Training

Subject Headings (34) Subject Heading Change Proposals

Authority Control (28) SACO Participants' Manual — Subject Headings — Subject Heading Change Proposals

Descriptive Cataloging (26) Subject Heading Change Proposals .. Subject Heading Change Proposals When 1o Make a Changel
Change proposals are made for a varisty of reasons. Probably the most common reason is to add add}
references from unused ...

Material type i Library of Congress January 1, 2001 - Resource Type: Subjects, genres, or thesauri, Training

Books (94) H 187 When to Establish a New Topical Subject Heading

Cartographic materials (94) Y a7 W i 1 aw T
Electronic resources (34) al;zjdelcﬂtgﬁeadmgs Manual — Making Subject Heading Proposals — H 187 When 1o Establish a New

Graphic materials (94) N N N " N -
Show more H 187 When to Establish a New Topical Subject Heading ... Subject Headings Manual .

Library of Congress February 1, 2014 - Resource Type: Subjects, genres, or thesauri, Training

w

=

5 008 11 Subject heading system thesaurus
Resource type N7 MARC 21 Format for Authority Data — LC Guidelines — 008 11 Subject heading system thesaurus
Training (647) 008 11 Subject heading system thesaurus ... 008/11 Subject heading sysiem/thesaurus NACO: Use
Subjects, genres, or thesauri (493) reference records (D08/09 .. Kind of record ... code b or ¢) and in records when the 1XX is not appropr
Description (147) subject heading. Do not .
Authority control (142) Library of Congress September 1, 2013
Show more . .

6 H 165 Subject Heading Changes in Bibliographic Records

Subject Headings Manual — General Topics — H 165 Subject Heading Changes in Bibliographic Rec
Language v H 165 Subject Heading Changes in Bibliographic Records ... Subject Headings Manual ...
Library of Congress February 1, 2014 - Resource Type: Subjects, genres, or thesauri, Training

English (33)
Spanish (1) 7 Subject Heading Assignment
Subject Cataloging Training Guide — GENERAL CATALOGING GUIDELINES FOR MONOGRAPHS
Heading Assignment
Count ~ ubject Heading Assignment _ ! ubjg
s Subject Heading Assig it ... GENERAL CATALOGING GUIDELINES FOR MONOGRAPHS Subji
; Assignment 1 Introduction Subject headings are words or phrases .. with or without subdivisions ___ &
éuSlfz"E(%?E?)) slandardized language ...
anada ; .
Ko Zesland (122) Library of Congress n.d. - Resource Type: Subjects, genres, or thesauri, Training
Us (122) 8 LC Subject Heading Change Guidelines
Show more ... SACO Participants' Manual — Subject Headings — LC Subject Heading Change Guidelines
LC Subject Heading Change Guidelines ... LC Subject Heading Change Guidelines These instructior]
when filling in the LCSH Aulhority Record Change Proposal Form found on the SACO home page. Reg
New resources v 21 organization ...
Last 90 Days (1) Library of Congress January 1, 2001 - Resource Type: Subjects, genres, or thesauri, Training
Last 120 Days (17) 9 H 202 Authority Research for Subject Heading Proposals
Qubiart Headinas Manual __ hakina Quhbicct Heading Dronncale __ H 2072 Autharify Dacaarrh far Qubi

Search results are color-coded as follows:
Blue = Section/document title  Green = Citation within section (breadcrumbs) Black = Text sample

H 1610 Fictitious Characters
Subject Headings Manual — Special Topics, Materials, Subdivisions, Etc. — H 1610 Fictitious Characters

H 1610 Fictitious Characters ... H 1610 Fictitious Characters BACKGROUND: Fictitious characters may have names
that resemble personal names or they may have names that are descriptive phrases or nicknames. Traditionally ... all ...
Library of Congress June 1, 2014 - Resource Type: Subjects, genres, or thesauri, Training

10




SEARCHING (contd,)
CONTENTS

CD4 has enhanced searching by providing three distinct ways in which users can browse the
table of contents of all resource types. The Contents browse options are organized as follows:
(a) alphabetically by Title; (b) by the Type of Material being cataloged; or (c) by the nature of
the Cataloging Task being performed.

a) Browse by Title b) Browse by Material Type | o) Browse by Task

ADVANCED SEARCH | @, Advanced sear-:r'l

CD4 provides an Advanced Search option that allows users to focus their searches according to
classification numbers, subject headings, MARC tags/codes, and cataloging discussion lists.

Select only one advanced search function. Then type your keyword search in the box at the bottom of the window and click the Search butfon

Classification number assignment rSe oot 8 classification number system|w| Find a MARC tag

Subject heading assignment |Se oot subject list ] Find 3 MARC code

Search a discussion list |Select a list

Find resources to support a task [ [ﬂ Help
MISCELLANEOUS

CD4 Document Toolbar: | ==& [=|N]|

||
o] Open new window (New icon) Search History (New icon)

= Print N Bookmark

- )

a4 | Email Shortcut (New icon)
RDA Toolkit:

CD4 provides direct access to the RDA Toolkit. This allows Toolkit subscribers to have RDA
documentation included in their search results.

|?I:IA preferences ~
& 1e
RO Usememe P @ RDA: Enter your ROA Userame snd Password in order to access the ROA resources.
ROAPassword [ esesses Maote: If you do not have and RDA login, click HERE to sign up for ROA.
Apply Cancel Restore to default
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